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INTRODUCTION

This user guide will walk you through how to create Vendor group number sequence and assign to
particular vendor group with sample eftsure vendor onboarding.

This is a standard D365 feature which allows customer to have unique number sequence for different
vendor basing on vendor group.

If customer decides to have this configured for each vendor group, eftsure will create new vendor
using vendor group number sequence otherwise new vendor will be created with standard number
sequence set for Account Payable > Vendor account.

Note: this setup should only be done by D365 system administrator.

NUMBER SEQUENCE CREATION

Navigate to Vendor groups page.
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Filter and select below 2 columns and click Update.




3 Finance and Operations Accounts payable > Vendors > Vendor groups

Insert columns

Standard view * <

Once additional column is available, right click on Number sequence code column, select View
details.

Form information

Personalise: Number sequence code
Export all rows

Insert columns.

Group by this column

Freeze column

Hide this column

View shortcuts

View details

Click on New button to create new number sequence.

Finance and Operations Accounts payable > Vendors > Vendor groups

< & save @De\ete Number sequence  Options 0

New Administration
{k Generate Status list
Manual cleanup
@ History

Number sequences

Standard view *+

0
Number sequence... T Name Smallest Largest
AcCco_16418 Acco_16418 1 999999

Fill in required information. If Shared is selected for Scope, it will be global ie not specific to legal
entities.
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ASSIGN NUMBER SEQUENCE

Account payable parameters > Number sequences > Vendor account

Paste new number sequence code to the same column.
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tandard view -
“  Accounts payable parameters
Set up number sequences for payables documents




SAMPLE VENDOR CODE

1. Vendor group new sequence number

If new sequence number is assigned for Vendor account.
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Save  Options
Accounts payable parameters
Set up number sequences for payables documents

All vendors | Standard view -
DEF-000001}: Acer

General

2. Default number sequence

If specific number sequence is not selected for vendor group.
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Standard view
Accounts payable parameters

Set up number sequences for payables documents
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New vendor will be created with default Vendor account code.




